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Event Run Sheet
	RUN SHEET

	Event Date
Event Time
Event Location

	PRE-EVENT

	Time
	Job / Task 
	Who

	Time
	Job / Task 
	Who

	EVENT

	Time
	EVENT START

	Who

	Time
	Official Start – MC

	Who

	Time
	Speaker / Performer

	Who

	Time
	END OF EVENT

	POST-EVENT

	Time
	Job / Task 
	Who 

	Time
	Job / Task 
	Who

	CONTACT LIST

	Name
	Role
	Mobile

	
	
	

	
	
	

	RESOURCES TO BRING

	Item
	Who
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